UN-GUARD

GAYE SECURKEY CONTROL

Tutorial Series

Delete a Resident Address and
Associated Data and Edit Resident
Records.



Starting On-Guard

* Option 1
e Start FileMaker by double clicking on the icon

e Go to the File option and navigate to the On-Guard icon and left
click it.

* Option 2
e Find the On-Guard icon, highlight the icon and left double click it.

* In both cases sign in to On-Guard.



The Welcome Screen LN-GUARD

i OGLevel100V43DEMO \

ON-GUARD

Home Your Community Name Here November 12, 2015
1 _— e _oa

VISITOR GATE ACCESS CONTROL

Press the Continue v
button to proceed. ‘
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Administrative Dashboard Screen

LN-GUARD

" OGLevel100VA3DEMO

ON-GUARI)

Administrative Dashboard Your Community Name Here

B

About On-Guard
Level 100+ V4.3

Press the
Residential
Records button

"'—-ﬂ-'
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Main Residential Screen LN-GUARD
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1 OGLevel100V43DEMON

ON-GUAR)) O I e ey e ey

Property/Resident Record Your Community Name Here November 12, 2015

" Resident Details |

Account #: 14600 me: Homeowner

Main | Names | Phone #|Emerger In this Tutorial you wi" s Expected Visitor| Events | owners|map|

Restricted ) _ Resident Type
“ learn how to Delete Reon Jo8 __RenTeR ]
in 1D # Zi Lease Ends
12042 # Resident Records and s

Edit Resident Data.

Find Resident | { Delete Ren:ord| « » Record Actions |
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Main Residential Screen LN-GUARD

X 12, 2015

|’ Resident Deta

Account #

Main

Restricted

[ ves [*]
Pin #
12347

Deleting Records

It is really easy to Delete a Resident

. Find Resident | Delete Rec
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Main Residential Screen

7 OGLevel100V43DEMOT

Property/Resident Record Your Community Name Here

" Resident Details |

Account #: 146'.
Main NEIIESTHIIE# : [
s Deleting Records

Pin #
12347

Please press the Delete Record
button.

ON-GUAR) SIS oo
¥ A R/ SAARN)

November 12, 2015

{ Find Resident { Delete Record « » l Record Actions
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Main Residential Screen LN-GUARD

7 OGLevel100V43DEMOT

Property/Resident Record Your Community Name Here November 12, 2015

" Resident Details |

[= ] & [

O 5 ) e e D

Main | Names| Phone #|Emergency|Children| Guests| contractors [Venicies Notes|

Account#: 14600 20 Ave

Restricted Account Number Primary Phone
14600 20 Ave 305-599-1243

Systern Message

i Deleting Records

This deletion action cannot be undaone! Please press Delete A . .
Data button to just delete the Resident Data or press Del ,"’"""e il You are presented w|th a System

Record to delete the Resident Address and associated Data. If jarry

deleting data do not forget to delete associated records such abel
Message box

Cancel || DelRecord | | Delete Data

{ Find Resident { Delete Record « » l Record Actions
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Main Residential Screen LN-GUARD

7 OGLevelDOVA3DEMOT =0 G =
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Property/Resident Record Your Community Name Here November 12, 2015

" Resident Details |
Account#: 14600 20 Ave

Viain| Names | Phone #[Emergency  Children| Guests Contractors [Venicies Notes|
ey Deleting Records
Sytem Message 0z ve To permanently Delete a
Resident Address and Resident
Record, just press Del Record
and the record will be deleted.

This deletion action cannot be undone! Please press Delete  —r
Data button to just delete the Resident Data or press Del

Record to delete the Resident Address and associated Data. If
deleting data do not forget to delete associated records such

Cancel ||Del Recmd| |Delete Data

{ Find Resident { Delete Record « » l Record Actions
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Main Residential Screen LN-GUARD

7 OGLevelDOVA3DEMOT =0 G =

ON-GUAR)) S I o e gy ey

Property/Resident Record Your Community Name Here November 12, 2015

" Resident Details |

Account# 14600 20 Ave

e Deleting Records

14600 20 Ave 305-599-1243
: et Address To permanently Delete a
ystem Message 14600 20 Ave

{ ] L]
This deletion action cannot be undone! Please press Delete — RESldent Add ress and RES|dent
Data button to just delete the Resident Data or press Del = = ]

Geleting data do not forget 1o delete avsociated records such Record, just press Del Record
Cancel || DelRecord| [Delete Dot and the record will be deleted.

{ Find Resident { Delete Record « » l Record Actions
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Main Residential Screen

7 OGLevel100V43DEMOT

Property/Resident Record Your Community Na
" Resident Details |
Account# 14600 20 Ave

Main|Names | Phone #|Emergency| children| Guests | contractors| venicies| Notes |

Record to delete the Resident Address and associated Data. If jarry

Cancel ||Del Recmd| |Delete Data

{ Find Resident { Delete Record « » l Record Actions

£

100 = |40 B

Browse
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" \l - ] | i\ ] ) I ‘ Residential || Visit Find
'y YR/ ARRLE) Records SeEE Other Data

Deleting Data

o020 e geeserayl  On the other hand if you only
System Message Ta500 %0 fve wish to delete the Resident
Data button to just delete the Resident Data of press Del |+ ISAR == Data so that you can either edit
deleting data do not forget o deiete associated records such - jape or replace all data in the case of
someone moving and you wish
to enter the new Resident Data

then press Delete Data.
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Main Residential Screen LN-GUARD

L= | & ]

Deleting Data ™ -
You will now be R B ) N )

Your Community Name Here November 12, 2015

presented with a

Resident Record with J —
O n Iy t h e Ad d re Ss z rgencyTChiuren]’Guesis]’Contractors]'Vehk:IesTNotﬁT\nsilorsﬂ-buse Chk]'DireclbnsTExpected VsﬂorTEventsTOwnersm

Account Number Primary Phone Email Resident Type
14808 54 St g &4 | [*]

information.

ID # Street Address City State Zip
2 14808 SW 54 St MIRAMAR FL 33027
Display
Picture First Name Last Name Resident Code ]

Find Resident | Delete Ren:ord| “ » Record Actions |
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Main Residential Screen LN-GUARD

L= | & ]

Deleting Data ™ -
Check the other ) R e e I

:nt Record Your Community Name Here November 12, 2015

information on each of

the tabs to delete the 7 Last Name:
Ot h er I eft over - rgencyTcniumnfeuaisfmntmctorsIVenm|esT NotesTWsilorsﬂ-buse cnkIDirectionsTExpected \ns'rlorT EventsTOwnersm

Account Number Primary Phone Email Resident Type
14808 54 St g &4 | [*]

information.

ID # Street Address City State Zip
2 14808 SW 54 St MIRAMAR FL 33027
Display
Picture First Name Last Name Resident Code ]

Find Resident | Delete Ren:ord| “ » Record Actions |
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Main Residential Screen LN-GUARD

L= | & ]

1 OGLevel100V4A3DEMOT

ON-GUAR)) O I e ey e ey

Property/Resident Record Your Community Name Here November 12, 2015

" Resident Details |

Account#: 14808 54 St Last N o
Main Phone # EmergencyTChiuren]’Guesis]’Contractors]'Vehk:ETMotﬁT\nsilorsﬂ-buse Chk | Dire D e I et I n g D ata
Additional Telephone Numbers [ 2] AS an example there is
CELLULAR 766-502-170 left over information
CELLULAR 786-502-1032 «
] OTHER 954-505-3625 from M r. Ga\"n )
] Additional Telephones.

Telephone Type Telephone # Telephone

Delete Phones | Edit Additional Phones |
Find Resident | Delete Ren:ord| “ » Record Actions |
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Main Residential Screen

LN-GUARD

1 OGLevel100V4A3DEMOT

T AYFT A AP R Residential .
ON-GUARD N I e ey ey

" Resident Details |

Property/Resident Record Your Community Name Here

Account# 14808 54 St

Main @ Phone # EmergencyTChikirenIGuesisIContractorsIVehit:IesT MotesTWsilorsﬂ-b

Additional Telephone Number

Telephone Type Telephone #
] CELLULAR 786-502-1170
) CELLULAR 786-502-1032_~
o OTHER 954-505-3625

Delete Phones | Edit Additienal Phones |

L= | & ]

November 12, 2015

Deleting Data

Press Delete Phones and
the data will be deleted.

100 =40 B Browse

Find Resident | Delete Ren:ord| “ » Record Actions |
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Main Residential Screen LN-GUARD

7 OGLevel100V43DEMOT EI

T AYFT A AP R Residential .
ON-GUARD N I o ey ey

Property/Resident Record Your Community Name Here November 12, 2015

" Resident Details |

Account#: 14808 54 St Last Name:

@@ Phone # EmergencyTChiuren]’Guesis]’Contractors]'Vehk:IesTMotﬁT\nsilorsﬂ-buse ChkTDireclbnsTExpected Vls'rlorT EventsTOwrersm

Additional Telephone Numbers [0]

Telephone Type Telephone # Telephone Owner

| .

Deleting Data

A view of the screen

with the Phone

information deleted. [ eatraouonaiprones|
e € »
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Main Residential Screen LN-GUARD

7 OGLevel100V43DEMOT E\

ON-GUAR)) OO I e ey e e

Property/Resident Record Your Community Name Here November 12, 2015

" Resident Details |

Account#: 14808 54 St Last Name:

@@ Phone # EmergencyTChiuren]’Guesis]’Contractors]'Vehk:IesTMotﬁT\nsilorsﬂ-buse ChkTDireclbnsTExpected Vls'rlorT EventsTOwrersm

Additional Telephone Numbers [0]

Telephone Type Telephone # Telephone Owner 1

Deleting Data

Follow through with the g
other data Tabs to delete
any other old

[ [ I—
information. | oecerco I N oo nctons |
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1 OGLevel100V43DEMO1 = EER T

"N" ‘ I ] -"E j Home TRl S Issue Visitor Pass| Find Other Data Reports Administrative
F 1 R /AAN Records B‘)

Property/Resident Record Your Community Name Here November 12, 2015

' Resident Details

Account# 14808 54 St Last Name:

Main | Names| Phone #|Emergency | Children| Guests | Contractors |enicies| Notes | Visitors/House Chik| Directions | Expected Visitor| Events| owners| map|

Additional Telephone Numbers [ 0]

Telephone Type Telephone # Telephone Owner

Delete Phones | Edit Additional Phones |
Find Resident | Delete Record | « ,’ Record Actions |
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Main Residential Screen LN-GUARD

1 OGLevel100V43DEMON EI

ON-GUARD) S e ey gy prmeerey

Property/Resident Record Your Community Name Here November 12, 2015

" Resident Details |

Account#: 14600 20 Ave Last Name: Homeowner
Main MalnesTPhone #IEmergencyTChiuren]’GuesisTContractors]’Vehit:IesT MolesT\ﬂsilorsﬂ-buse Chk]’DirectbnsT Expected \flsilorT EvenisTOwners Map
Restricted Account Number Primary Phene Email Resident Type
14600 20 Ave 305-509-1243 | harryhomeowner@gmail com B4 | RENTER [*]
Pin # ID # Street Address City State Zip Lease Ends
192347 1 14600 20 Ave MIRAMAR FL 33027 8r31/2017

Displ

Ficwe _ First Name Last Name Resident Code |
@ Harry Homeowner PRIMARY RESIDENT 4
@ Mabel Homeowner CO-RESIDENT

Deleting Data

You are now back on the
Main Resident Screen.

Delete Ren:ord| « » Record Actions |
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Main Residential Screen LN-GUARD

1 OGLevel100V43DEMON EI

ON-GUAR)) O EEs R I )

Property/Resident Record Your Community Name Here November 12, 2015
" Resident Details |

Account#: 14600 20 Ave Last Name: Homeowner

ain MalnesTPhone #IEmergencyTChiuren]’GuesisTContractors]’Vehit:IesT Mol:&J\ﬂsilorsﬂ-buse Chk]’DirectbnsT Expected \flsilorT EvenisTOwners Map

estricted Account Number Erfmall _ Residen pe
Yes || 14600 20 Ave . harryhomeowner@gmail.com G4 | RENTER [*]
Pin # ID # City State Zip Lease Ends
12347 1 MIRAMAR FL 33027 8/31/2017
Eirst Name Last Name Resident Code 1
) / Harry Homeowner PRIMARY RESIDENT

D e I Et i n g D a t a Mabel Homeowner CO-RESIDENT

Now you can add other
Resident Data using the
Tabs on top.

| Delete Record | « » Record Actions |
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Main Residential Screen LN-GUARD

7 OGLevel100VA3DEMO1 =0 G =

ON-GUAR)) O EEs R I )

Property/Resident Record Your Community Name Here November 12, 2015

" Resident Details |

Account#: 14600 20 Ave Last Name: Homeowner
Main MalnesTPhone #IEmergencyTChiuren]’GuesisTContractors]’Vehit:IesT MolesT\ﬂsilorsﬂ-buse Chk]’DirectbnsT Expected \flsilorT EvenisTOwners Map
Restricted Account Number Primary Phene Email Resident Type
14600 20 Ave 305-509-1243 | harryhomeowner@gmail com B4 | RENTER [*]
Pin # ID # Street Address City State Zip Lease Ends
12247 1 14600 20 Ave MIRAMAR FL 33027 8r31/2017

(] (] e Display
E d I t I n D a t a Ficwe _ First Name Last Name Resident Code |
@ Harry Homeowner PRIMARY RESIDENT
@ Mabel Homeowner CO-RESIDENT

Editing Data is easy.
Place your cursor in the
data box you wish to

edit and change the
data. Tml «:’
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Main Residential Screen LN-GUARD

[= ] & [

1 OGLevel100V43DEMON

ON-GUAR)) O I e e

Property/Resident Record Your Community Name Here November 12, 2015

" Resident Details |
Account#: 14600 20 A~ ' ==t Name: Homeowner

o= e vt s o i

Main | Names | Phone #|Emergen

Restricted . . _ Resident Type
= This ends the Tutorial on TN m:N-w—m
Pin # . i ease Ends
oz | how to Delete a soer

Resident Recod and Edit
Resident Data.

Find Resident | { Delete Re:ord| « » Record Actions |
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