
Tutorial Series
Delete a Resident Address and 

Associated Data and Edit Resident 
Records.



Starting On-Guard
• Option 1

• Start FileMaker by double clicking on the icon
• Go to the File option and navigate to the On-Guard icon and left 

click it.

• Option 2
• Find the On-Guard icon, highlight the icon and left double click it.

• In both cases sign in to On-Guard.



The Welcome Screen

Press the Continue 
button to proceed.



Administrative Dashboard Screen

Press the 
Residential 

Records button



Main Residential Screen

In this Tutorial you will 
learn how to Delete 

Resident Records and  
Edit Resident Data.



Main Residential Screen

Deleting Records

It is really easy to Delete a Resident 
Record.



Main Residential Screen

Deleting Records

Please press the Delete Record 
button.



Main Residential Screen

Deleting Records
You are presented with a System 

Message box



Main Residential Screen

Deleting Records
To permanently Delete a 

Resident Address and Resident 
Record, just press Del Record 

and the record will be deleted.



Main Residential Screen

Deleting Records
To permanently Delete a 

Resident Address and Resident 
Record, just press Del Record 

and the record will be deleted.



Main Residential Screen

Deleting Data
On the other hand if you only 
wish to delete the Resident 

Data so that you can either edit 
or replace all data in the case of 
someone moving and you wish 
to enter the new Resident Data 

then press Delete Data.



Main Residential Screen
Deleting Data

You will now be 
presented with a 

Resident Record with 
only the Address 

information.



Main Residential Screen
Deleting Data

Check the other 
information on each of 
the tabs to delete the 

other left over 
information.



Main Residential Screen

Deleting Data
As an example there is 
left over information 

from Mr. Gavin’s 
Additional Telephones.



Main Residential Screen

Deleting Data
Press Delete Phones and 
the data will be deleted.



Main Residential Screen

Deleting Data
A view of the screen 

with the Phone 
information deleted.



Main Residential Screen

Deleting Data
Follow through with the 
other data Tabs to delete 

any other old 
information.



Main Residential Screen

Deleting Data
Press the Main Tab to 

return to the Main 
Resident Screen.



Main Residential Screen

Deleting Data
You are now back on the 

Main Resident Screen.



Main Residential Screen

Deleting Data
Now you can add other 
Resident Data  using the 

Tabs on top.



Main Residential Screen

Editing Data
Editing Data is easy. 

Place your cursor in the 
data box you wish to 
edit and change the 

data.



Main Residential Screen

This ends the Tutorial on 
how to Delete a 

Resident Recod and Edit 
Resident Data.
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