UN-GUARD

GAYE SECURKEY CONTROL

Tutorial Series

Add Resident Address and
Associated Data



Starting On-Guard

* Option 1
e Start FileMaker by double clicking on the icon

e Go to the File option and navigate to the On-Guard icon and left
click it.

* Option 2
e Find the On-Guard icon, highlight the icon and left double click it.

* In both cases sign in to On-Guard.



The Welcome Screen LN-GUARD

i OGLevel100VA3DEMO - 3 (N411) [l o=

Your Community Name Here November 13, 2015

Press the Continue
button to proceed.

-

Licensed To: Your Name Here Copyright @ 2005-2015 System Design Wizards, Inc. All rights http://onguardgate.com

rrrrr




Administrative Dashboard Screen LN-GUARD

- OGLevel100VAIDEMO - 2 (N411) == e

ON-GUARI

Administrative Dashboard Your Community Name Here November 13, 2015

o ,_ _________ KB

About On-Guard
Level 100+ V4.3

Press the
Residential
Records button
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Main Residential Screen LN-GUARD

[= ] & [

1 OGLevel100V43DEMON
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Property/Resident Record Your Community Name Here November 13, 2015

" Resident Details |

Account# 14600 20 ‘Homeowner

S | this Tutorial you will

ted \flsilorT EvenisTOwnersm

Restric'te | Resident Type o
_Yes ° ' RENTER hd
"y learn how to add, edit  Sutmmswsn

12347 1 33027 8/31/2017

and delete Resident
Data.

Find Resident | { Delete Ren:ord| « » Record Actions |

Licensed To: Your Name Here Copyright © 2005-2015 System Design Wizards, Inc. All rights reserved. http://onguardgate com

£

100 = |40 B

Browse




Main Residential Screen

Residential
Records

The principal that Residents come and
go is a fact but the property address is
constant. Hence if the community is
for built out it is always advisable to
change the Resident data for an
address instead of deleting the address

and with it the Resident data.

%er 13, 2015

Owners vip|

2nt Type
TER  |v]

ds
2017 =

Find Residem' ' Delete R'ecord' « » | Record Actions
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Main Residential Screen

7 OGLevellD0V43DEMO1

PR Residential
| 4 Records

In this instance the community is not
Pin #

rva fully built out and a new address is to
be added to the Resident information.

Wer 13, 2015

owners|vip|

2nt Type
TER  |v]

ds

Find Resident Delete Record
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Main Residential Screen

Accou

Main [_
Restrictec
[ ves [
Pin #
12347

Adding a new Address and Resident

Residential
Records

information.

Wber 13, 2015

mersuzo
ER T

nds

100 = |40 B

Browse

Find Resident
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Delete Record

« » | Record Actions
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Main Residential Screen LN-GUARD

[= ] & [

1 OGLevel100V43DEMON

ON-GUAR)) O I e ey e ey

Property/Resident Record November 13, 2015

" Resident Details |

Account#: 14600 1Le) Ve lef =1 =02 2\elo|d=145 e Homeowner
Sl ___ and then the associated

Restric'te Ac & Resident Type o
| Yes | ! . ail.com ) RENTER v
W  data for the Resident —,

12347 1

press the Record Actions o

button

Find Resident | { Delete Ren:ord| « » Record Actions |
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Main Residential Screen

LWN-GUARD

1 OGLevel100V43DEMON

ON-GUAR)) O I e ey e ey

Property/Resident Record Your Community Name Here November 13, 2015

[= ] & [

" Resident Details |

Account#: 14600 20 Ave Last Name: Homeowner

Main Name_s_TPhone #TEnEmenchChildrenTGuesisTContractorsT

Vehic_lesTNotesTVisilorsiHouse Chk]’DirectbnsTExpected VisilorTEvenisTOwners Map

ne Email Resident Type

4 . harryhomeowner@gmail.com  £4 | RENTER [+]
Please press the New crty St zp  LeaseEnds
MIRAMAR FL 33027
Record button. ——
- PRIMARY RESIDENT  [*
CO-RESIDENT
Record Actions

New Record

Show All Records

Sort Records

List View

I 1
.

Click Qutside the Window to Close

Licensed To: Your Name Here

http://onguardgate com

100 = |40 B

Browse <




Main Residential Screen LN-GUARD

You are now

presented with a e I I R

November 13, 2015

message asking if /Sommunity Name Here
you wish to create a System Message
new reSident record. J:-::s?;ﬂga;li:lynuwuhtn create a new record? If not, please l
Please press yes to —

co ntin ue : WMIFAMAR FL JaUET BIT2UTT &
° 4

Last Name Resident Code w
Homeowner PRIMARY RESIDENT [
@ Mabel Homeowner CO-RESIDENT
Record Actions

New Record

Show All Records

Sort Records

{ Find Resident { Delete Record « » l Record Actions
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Main Residential Screen LN-GUARD

1 OGLevel1D0V43DEMOT - 3 EI

T 4107 A ]'1 ) Residential -
"N "'g]—l ] "n ‘ ,1 I ) Racords Issue Visitor Pass | Find Other Data Reports Administrative

Property/Resident Record Your Community Name Here November 13, 2015

" Resident Details |

Account #: Last Name:
Main MalnesTPhone #IEmergencyTChikirenIGuesisIContractorsIVehk:ETMotesT\nsilorsﬂ-buse ChkT DirectbnsTExpected Vls'rlorT EventsTOwners Map
Restricted Account Number Primary Phene Email Resident Type
[ I7] = 24 | [v]
Pin # ID # Street Address City State Zip
203 \ MIRAMAR FL 33027

Disp

Picture First Name Last Name Resident Code ]

~
™~
~

You are now presented
with a new Property ID#4.

Find Residenl| { Delete Ren:ord| « » Record Actions |
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Main Residential Screen LN-GUARD

1 OGLevel1D0V43DEMOT - 3 EI

T AYFT A AP R Residential .
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Property/Resident Record Your Community Name Here November 13, 2015

" Resident Details |

Account #: Last Name:

Main MalnesTPhone #IEmergencyTChikirenIGuesisIContractorsIVehk:ETMotesT\nsilorsﬂ-buse ChkT DirectbnsTExpected Vls'rlorT EventsTmersm

Restricted Account Number Primary Phene Email Resident Type

[ [ = B4 | [*]
Pin # ID # Street Address City State Zip
203 MIRAMAR FL 33027

Display
Picture First Name Last Name Resident Code ] \

Please note that the
Default City, State and

Zip code were entered
[ rnaresoent || oeeterecors R P [ Recora actons | automatically.
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Main Residential Screen

LN-GUARD

1 OGLevel1D0V43DEMOT - 3

ON-GUAN

" Resident Details |

O T e

Property/Resident Record

Account #:

Main | Names Phone #|Emergency| Childrer

Restricted

Pin #

Account Nur

ID #
203

Display
Picture

Your Community Name Here

The rest of the Resident
information for this
screen will be entered
for you.

=] & =]

November 13, 2015
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Main Residential Screen

LN-GUARD

1 OGLevel1D0V43DEMOT - 3

ON-GUANR

Property/Resident Record

" Resident Details |

O T e

Your Community Name Here

=] & =]

November 13, 2015

Account# 5168 SW 150 Ter

Last Name:

Main MalnesT Pmnti]’glergemﬂChildrenIGuesisIContractorsIVehk:ETMotesT\nsilorsﬂ-buse ChkT DirectbnsTExpected Vls'rlorT EventsTmersm

Restricted Account Num Primary Phene
[ No [7] 5168 SW 150 Ter 9

Pin #
55468

ID #
203

Street Address
5168 SW 150 Terrace

Display

Picture First Name

Find Resident | { Delete Ra:ord| « » Record Actions

Copyright © 2005-2015 System E:lesi
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Email
kroft100@hotmail.com

Resident Type
£ [ RESIDENT OWHMER [ |

Data has been ™
entered and now you will
start adding the rest of the
information starting with
the Resident Names.
Please press Resident
Names to begin.




Main Residential Screen LN-GUARD

1 OGLevel100V43DEMOT - 2 =R R i ==

| We will add a
nhew Name, press
There does not appear to be a record present, do you wish to 7 yes to co nti n u e.

add a record? If you do not wish to add a record the window
will close.

=

ouse Chk|Directic

NO RECORD PRESENT| |

Resident Code

Copyright © 2005-2015 System Design Wizards, Inc. All rights reserved.
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Delete Names | Edit Resident Names |
Find Resident | Delete Ren:ord| « » Record Actions |
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Main Residential Screen LN-GUARD

1 OGLevel100V43DEMOT - 2

— We have typed in

the following
Resident Name Input information and
listed him as the

Account# | 5168 SW 150 Ter

Residents: Input

ACTIONS

MNew
Delete

|
Show All irst Name | aura | . °
e Primary Resident
« » ResidentPi({::ZiZ [PRIMARY RESIDENT]*| Via a drOp d Own

Enlarge |

Copyright © 2005-2015 System Design Wizards, Inc. All rights reserved.
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Browse

Edit Res ldentNameJ

Flnd Re:ndent Delele Rerord « » Record Actions |
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Main Residential Screen LN-GUARD

1 OGLevel100V43DEMOT - 2

E=R[E=RT<T on e
In addition, we

have added a
Resident Name Input piCtu re Of Ms-
Croft. Click in the

Account# | 5168 SW 150 Ter

Residents: Input

ACTIONS

MNew
Delete

|
Show All irst Name | aura | 1
Easz :ame | IE:roﬂ | pICture frame
« » Cecsent Pgﬁz [PRIMARY RESIDENT] ] a n d p a St e t h e

Y : image.

Enlarge |
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Edit Res ldentNameJ

Flnd Re:ndent Delele Rerord « » Record Actions |
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Main Residential Screen

LWN-GUARD

1 OGLevel1D0V43DEMOT - 3

ON-GUAR)) O I e ey e ey

" Resident Details |

Property/Resident Record Your Community Name Here

November 13, 2015

=] & =]

Account# 5168 SW 150 Ter

Last Name: Croft

[ I

"T":lnergencyTChikirenIGuesisIContractorsIVehiclesTNotesTVisilorsfHouse ChkTDirectbnsTExpected Vis'rlorTEventsTOwners Map

Resident Names [ 1]

The new resident §

Resident Code

name has been R

PRIMARY RESIDENT

added to the

property record.

Delete Names | Edit Resident Names

Find Resident | Delete Ren:ord| « » Record Actions |

100 =40 B Browse
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Main Residential Screen

LWN-GUARD

1 OGLevel1D0V43DEMOT - 3

ON-GUAR)) O I e ey gy e

=] & =]

Clicking on the
picture icon will 157

display the - ‘
Resident’s picture |

Click out of window to close

s [1]

Property/Resident Record Your Community Name Here November 13, 2015
|_Resigent Detais | Resident Picture
Account #: 5163 SW 1 RESIDENT PICTU RE Last Name: CrOﬂ
e — "T':l]}ergemy Child Laura Croft tors/House ChkTDireclbnsTExpected Vis'rlorTEventsTOwners Map

Resident Code

PRIMARY RESIDENT

Delete Names | Edit Resident Names

Find Resident | Delete Ren:ord| « » Record Actions |
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Main Residential Screen

LN-GUARD

1 OGLevel1D0V43DEMOT - 3

ON-GUARD

Property/Resident Record Your Community Name Here

" Resident Details |

Residential  |scue visitor Pass| Find OtherData | Re
Records

=] & =]

Ms. Croft has been

Account# 5168 SW 150 Ter Last Na

pa
Main MalnesTPhone #IEmergencyTChikirenIGuesisIContractorsIVehk:ETMotesT\nsilorsﬂ-buse Cere:: t

added to the

Resident Screen.

Restricted Account Number Primary Phene
| No ] 5168 SW 150 Ter 054-444-3279 foft100@hotmai
Pin # ID # Street Address City 5
55468 203 5168 SW 150 Terrace MIRAMAR

Display r'd

Picture First Name Last Name Resident

alw

@ Laura Croft PRIMARY RESIDENT

)

Find Resident | Delete Ren:ord| « » Record Actions |

100 =40 B Browse
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Main Residential Screen LN-GUARD

1 OGLevel1D0V43DEMOT - 3 E\

ON-GUAR)D O I e (e

Property/Resident Record Your Community Name Here November 13, 2015

" Resident Details |

Accgunt # 5168 SW 150 Ter Last Name: Croft

MMSTM #IEnergammiidrmIGlmsisICunmtors]’VeticlesTmtesT\ﬁsitorsJHume CtltTDirecﬁ(msTEmected VisitorTEvmtsTOmners Map

Restri T Ermait
| No ] 5168 SW 150 Ter 954-444-3279 O kroft100@hotmail.com £ | RESIDENT OWHMER [+ ]

Pin # ID # Street Address City State Zip
55468 203 5168 SW 150 Terrace MIRAMAR FL

Adding other data is
very similar to adding
Resident Names.

Find Resident |
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Main Residential Screen LN-GUARD

1 OGLevel1D0V43DEMOT - 3 EI

T AYFT A AP R Residential .
ON-GUAR) S Er T

Property/Resident Record Your Community Name Here November 13, 2015

" Resident Details |

Account#: 5168 SW 150 Tor . CTOf
Main MalnesTPhone #]’Emergemﬂ'(:hiklrf’! L eled VnsﬂorTEventsTmersm

Restricted This ends the Tutorial on W™
| No  [+] . < | RESIDENT OWNER [*]
o how to Add a Resident
Address Record and
associated Resident

Data.

Find Resident | Delete Ren:ord| « » Record Actions |
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