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Setting up the Pass Options



Starting On-Guard

* Option 1
e Start FileMaker by double clicking on the icon

e Go to the File option and navigate to the On-Guard icon and left
click it.

* Option 2
e Find the On-Guard icon, highlight the icon and left double click it.

* In both cases sign in to On-Guard.



The Welcome Screen LN-GUARD
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ON-GUARD

Home Your Community Name Here November 12, 2015
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Press the Continue
button to proceed.
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Main Navigation Screen UN-GUARD
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Administrative Dashboard Your Community Name Here
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About On-Guard
Level 100+ V4.3
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November 12, 2015

—
. ~ Issue Visitor Pass

Press the
Administrative
button

-

e S
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Administrative Functions Screen LN-GUARD
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Your Community Name Here November 12, 2015

This tutorial will provide
an overview of the
Visitor Pass Options.
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Administrative Functions Screen LN-GUARD
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ON-GUAR)) G EE

Administrative Functions Your Community Nam¢

- == W Please press the Visitor
| Pass Options button.
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Administrative Functions Screen LN-GUARD

Your Commu=_*

This is the screen to set
up the options for the
Visitor Pass.




Administrative Functions Screen LN-GUARD

Your Commu=_*

Please press the Select
Visitor Pass Type button.

'ass Options




Administrative Functions Screen LN-GUARD

Your Commu=_* I A AR

Please choose Standard
or if you prefer to use a
preprinted pass, press
Pre-Printed.

Set Visitor Pass Options

'ass Options

- l I Develof
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Administrative Functions Screen LN-GUARD

Your Commu=_* I A AR

Set Visitor Pass Options

Next, please press the
Set Pass Title button.

'ass Options

o l l Develof
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Administrative Functions Screen LN-GUARD

Your Commu:=ic: o tiaes Mnimmnban 47 AAAE

Please type in Visitor ——— | ERG—"

Pass and press OK tO This sets the Title of the Pass
continue.

Please set the Pass Title

2sS 0 ptl ons |‘u’i5'ltur Pass |

Please click sutside the window to close

Develof
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Administrative Functions Screen LN-GUARD

Administrative

Your Commu=_* I A AR

Set Visitor Pass Options

Please press Set
Community Speed Limit

'ass Options

o l l Develof
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Administrative Functions Screen LN-GUARD
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Please type in the | e Set Visitor Pass Options

Sl 3l Wl SN E—
hereo Press OK to I -l Systern Message

Co ntinue. B ‘ This will set the speed limit message in the Visitor Pass

‘ass Options

Please set the Speed Limit
IE |

Cancel || oK |

Please click sutside the window to close

Develof
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Administrative Functions Screen LN-GUARD

Your Commu-=* Ivimmalans 47 AAAE
Next please press the — Set Visitor Pass Options
’
Set Community Pass
Rule #1 button.

'ass Options

’ l l Develof
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Administrative Functions Screen LN-GUARD

Ycur Commu_la... | | PR [ PR Almsrmsmnlnme A7 ANAE

Please type in 1. No
parking on the GRASS
and press OK to
continue.

Set Visitor Pass Options

Systemn Message

B This will set the text for Pass Rule 1
'ass Options

Please enter the text for Rule 1

' ‘ Cancel | | oK

Please click sutside the window to close
- l I Develof =

1. Mo Commercial Traffic |
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Administrative Functions Screen LN-GUARD

Administrative

Rl rmpmmbn e AP AMALSD

Next, please press the
Set Community Pass
Rule #2 button.

o l l Develof
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Administrative Functions Screen LN-GUARD

Your Commu== - === t==s Matiamsbnn 40 ANAS
Please type 2 NO — Set Visitor Pass Options
Parking on Sidewalk and
press OK to continue.

. Syst I
'ass Options ' aiiiss
y This will set the text for Pass Rule 2

Please enter the text for Rule 2

2. No Parking on Sidewalk. |

Cancel | |
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Administrative Functions Screen LN-GUARD

Next, please press the
Set Community Pass
Rule #3 button.

o l l Develof
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Administrative Functions Screen LN-GUARD

Ycur Commu_la... | | PR [ PR Almsrmsmnlnme A7 ANAE

Set Visitor Pass Options

Please type in 3. No
Commercial Vehicles.

'ass Options

r |3. Mo Commercial Vechicles,

Cancel | |

Please click sutside the window to close

Develof
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Administrative Functions Screen LN-GUARD

Administrative

Rl rmpmmbn e AP AMALSD

Next, please press the
Set Community Pass
Rule #4 button.

o l l Develof
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Administrative Functions Screen LN-GUARD
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Please type in 4 NO == Set Visitor Pass Options
Soliciting and press OK
to continue.

\_This will set the text for Pass Rule 4

Please enter the text for Rule 4
|4. No Soliciting,
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Administrative Functions Screen LN-GUARD

Next, please press the
Set Community Pass
Rule #5 button.

o l l Develof
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Administrative Functions Screen LN-GUARD

YOur Commu_ll—. Almona o I 0o Ml rmsnm e e A M AAAA S
Please type in 5 NO == Set Visitor Pass Options
Parking on Street and | e || e |

press OK to continue.
Systern Message

Please enter the text for Rule 5
|5. Mo Parking on Street
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Administrative Functions Screen LN-GUARD

Next, please press the
Set Community Pass
Rule #6 button.

o l l Develof
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Administrative Functions Screen LN-GUARD

Ycur Commu_la... | | PR [ PR Almsrmsmnlnme A7 ANAE

Please type in from 2 e Set Visitor Pass Options

AM to 6 AM and press =
===

OK to continue.

'ass Options
Systemn Message

This will set the text for Pass Rule &

Please enter the text for Rule &
(from 2 AM to 6 AM
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Administrative Functions Screen LN-GUARD

Your Commu=_*

Next, please press the
Set Pass Left Message
button.




Administrative Functions Screen LN-GUARD

Ycur Commu_la... | | PR [ PR Almsrmsmnlnme A7 ANAE

Please type in Drive == Set Visitor Pass Options
Safely and press OK to
continue.

Please enter the text for the Message on the Left
|Dr'r.--_- Carefully! |

Cancel | |
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Administrative Functions Screen LN-GUARD

Administrative

Rl rmpmmbn e AP AMALSD

Next, please press the
Set Pass Bottom
Message button.

o l l Develof
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Administrative Functions Screen LN-GUARD

Ycur Commu_la... | | PR [ PR Almsrmsmnlnme A7 ANAE

Please type in
***+*CHILDREN AT
PLAY**** and press OK
to continue. N

'ass Options

Set Visitor Pass Options

Systern Message

This will set the text for the Message at the Bottom of the Pass

S

Please enter the text for the Bottom Message
|****CHILDREM AT PLAY

Develof
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Standard Visitor Pass Screen LN-GUARD

Your Community Name Here [ 271 ]
Visitor Pass Pass Humber

il _ | You are now viewing the
Visitor Name Vehicle Plate Vehicle State
Harry Homeowner || 14800 20 Ave | Standard Visitor Pass

Resident Hame Address

< N At stop sign make RIGHT -EVENZhomes_| 4« with all the options you
en LEET. QDD # homes on RIGHT | .
typed in!

2 7
|

“‘ | Willy Bonny | | VVE564 |

Directions

Drive Carefully! | 11/12/2015 | [ 1111272015 |
From Expiration

1. No Commercial Traffic 4. No Soliciting.

2. No Parking on Sidewalk. 5. No Parking on Street
3. No Commercial from 2 AM to 6 AM

SPEED
LIMIT 15

=**CHILDREN AT PLAY™™

Security Officer Issuing the Pass: |

100 = |90 B Browse




Administrative Functions Screen LN-GUARD

Administrative

Ycur Commu_la... | | PR [ PR Almsrmsmnlnme A7 ANAE

CIiCk OUtSide the —E— Set Visitor Pass Options
window to close.

Please click sutside the window to close

Develof
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Administrative Functions Screen LN-GUARD
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ON-GUAL))

Administrative Functions
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O S ey
Your Community Name Here

| — | You are now at the
Administrative
Functions Screen.

Set Property Type

e

Press to view Visitor Input Screen Options
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Administrative Functions Screen LN-GUARD

1 OGLevel1D0V43DEMOT - 2

":\ I,r ]- ]. | |, . i . ‘ Issue Visitor Pass | Find Other Data Reports Administrative

Administrative Functions Your Community Name Here November 12, 2015

JR—
il

Press the Left Arrow to
return to the

Administrative
Dashboard.

Press to view Visitor Input Screen Options

» ‘ I Developer Only
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Main Navigation Screen UN-GUARD
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ON-GUAR)

Administrative Dashboard Your Community Name Here November 12, 2015

i ===

About On-Guard
Level 100+ V4.3

=

‘ Issue Visitor Pass
This ends the Tutorial on | ’

the Setting Up of the
Visitor Pass.
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