OUN-GUARD

GAYE SECURITY CONYROL

Tutorial Series

Add Resident Address and
Associated Data



Starting On-Guard

* Option 1
e Start FileMaker by double clicking on the icon

e Go to the File option and navigate to the On-Guard icon and left
click it.

* Option 2
* Find the On-Guard icon, highlight the icon and left double click it.

* In both cases sign in to On-Guard.



The Welcome

Screen LUN-GUARD

Y On-GuardLV100V5.0. - 3

ON-GUARD

Home
b

Press the Continue
button to proceed.
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Administrative Dashboard Screen LN-GUARD

ON-GUARI

Administrative Dashboard Your Community Name Here November 8, 2016
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About On-Guard
Level 100+ V5.0

Press the
Residential
Records button

T
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Main Residential Screen

LN-GUARD

Y On-GuardLV100V5.0.

ON-GUA

RESIDENT DETAIL

) ‘ Residential .o, 0 visitor Pass| Find Other Data
[\ %) Records

1o Q

ACTIONS ‘ FIND ‘

100|= |4 | B
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RESIDENT LIST
Harry Homeowner y
First Name Last Name . . .
Harry Homeovner In this Tutorial you will
Mabel Homeowner .
Restncled Eny (YES learn how to add, edit
Resident Type RENTER )
Accouit (1001 and delete Resident
D& 1
Address 5540 North Ocean [ Data.
City Singer Island
State FL
Zip 33404
Phone Cell 561-848-2256 172-204-5865
Pin# 12347
Email hhomeowner@onguardsales.com
Directions  From stop light make right. House
is an the left.
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Main Residential Screen ON-GUARD

Residential
Records

Ll The principal that Residents come and

— go is a fact but the property address is

Mabel constant. Hence if the community is
Restricted Entry . oy o °
Resident Type | built out it is always advisable to
I change the Resident data for an

Account #
Address 3

>& address instead of deleting the address

State R
e and with it the Resident data.
Pin# 1%

Email  hhori 8
Directions  From ‘.
is an the left.
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Main Residential Screen

First Name

Residential
Records

Harry

Mabel

In this instance the community is not

Restricted Entry

Account #
ID#

Zip

Pin#
Email

Resident Type |k

Address 3
City &
State [

Phone Cell 2

Directions  From stop lig

fully built out and a new address is to
be added to the Resident information.

12
hhori.

is on the left.
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Main Residential Screen

Residential
Records

First Name

Harry
Mabel

Resident Type

ID#
Address
City
State
Zip
Phone  Cell
Pin #

Email hh¢s
Directions From -‘f-————_—
is an the left.

Restricted Entry Adding a new Address and Resident
Account# information.
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Main Residential Screen

LWNGUARD

Y On-GuardLV100V5.0.

T 487 A 3R Residential .
" N | l l Il'. ‘ a,[ I ) e Issue Visitor Pass| Find Other Data Repors Administrative
= 1o Q

RESIDENT DETAIL

Harry Homeowner

To Add a new Address
and then the associated
data for the Resident
press the Actions button

[N IR, o LR Ly

Email  hhomeowner@onguardsales.com

Directions  From stop light make right. House
is on the left.
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RESIDENT LIST

Confact Data

ACTIOMNS ‘

FIND ‘

7
Phones | Childrel EmergencyT HousecheckT Expected \ﬂsitorT Event Manager]

# of Records: 1

AN

hone (772) 323-2564
Type WORK
Owner Harry Homeowner

ID

Phone
Type
Owner

]
el
el

1]
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Main Residential Screen

LN-GUARD

T 0GLV100VS

ON-GUAR)) RN EREEs

RESIDENT DETAIL

Find Other Data

RESIDENT LIST

1o Q

ACTIOMNS ‘

FIND ‘

Harry Homeowner

First Name Last Name Resident Code

Harry
Mabel

Restricted |
Resident|

Please press the New
Record button.

‘Singer Island

Contact

Phones | Children | §

PhoneA772

e WOR
Dwner [ Harry

Sort Records

List View

Delete Record

Click Qutside the Window to Close

ID

1]

Zip
Cell
Pin#

Phone

Email

Directions

100 = |40 B
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FL

33404
561-848-2256
12347
hhomeowner@onguardsales.com

772-204-5865

From stop light make right. House
is on the left. L

Browse <
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Main Residential Screen LN-GUARD

T OGLY100vS [= ] & [

ON-GUAR)) R EREs S I D
= 1 Q

RESIDENT DETAIL RESIDiEI‘-JT LIST ACTIONS ‘ FIND ‘

Actions

Harrv Homenwner Contact

. | Mew Record | Event Manager
You are now -

Show All Records

presented with a g
message asking if Ourer ]| A
you wish to createa I ST
new resident record. > | |

Please press yes to System Bl

. Are you sure you wish
continue.

of [off¢]

Delete Record

Own

A]

reate a new record? If not, please
press Cancel,

Directions  From stop light make right. House Cancel \l‘ oK |
is on the left. [
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Main Residential Screen LN-GUARD

* 0GLVI00VS LB
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RESIDENT DETAIL RESIDENT LIST ACTIONS ‘ FIND ‘
Contact Data
First Name Last Name Resident Code Phones ChildrenTEmergencyTHousecheckTExpeded\ﬂsitorTEvent!ulanager]
[+] # of Records: 0 EI
= Phane El -
Restricted Entry Type
Resident Type Owner
Account #
ID# 258
Address \
City (Singer Island| ]
State FL
Zip 33071 N
Phone  Cel You are now presented
Pin# -
Emai with a new Property ID#.
Directions
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Main Residential Screen LN-GUARD

+ 06Ly1o0vs =Ee

T YT AP0 Residential |

] N [P i .

"N (J ] | Je ] 1 I ‘ m Records ssue VistorPass| Find Otner Data
= {1 Q

RESIDENT DETAIL RESIDENT LIST ACTIONS ‘ FIND ‘

Contact Data
irst Name ast Name esident Code Phones ChildrenTEmergencyTHousecheckTExpeded\ﬂsitorTEvent!ulanager]
FirstN Last N Resident Cod - o Recorde. EI
] Phone IE] -
Resfricted Entry Type
Resident Type Owner
Account #
ID# 258
Address
City (Singer Island| ]
swie L Please note that the
e . Default City, State and Zi
Phone  Cell
Pin# \ Y P
Emi code were entered
Directions -
automatically
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Main Residential Screen LN-GUARD

T OGLY100vS [= ] & [
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RESIDENT DETAIL RESIDiEI‘-JT LIST ACTIONS ‘ FIND ‘

Confact Data
. . Phones | Children | Emergency | Housecheck | Expected Visitor | Event Manager
First Name Last Mame Resident Code T T T T ]
] # of Records: 0

]
el

Restricted Entry

Resident Type The rest of the Resident

Account #

D& 258 information for this

Address
o [EiLngerlslandl screen will be entered
Zip 33071

Phone  Cell

Pin#

Email

4]

Directions
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Main Residential Screen

T OGLVI00VS

T — e —
“ \' ...-|t_i.._] [ ],,' I ‘ Residential .., & visitor Pass| Find Other Data Repors Administrative
¥l AR/ AARE) Records
Q

RESIDENT DETAIL

RESID E NT LIST ACTIONS ‘

= o)
FIND

Contact

[ oma

Phones | Children T Emergean HousecheckT Expected V’lsitorT Event Manager]

Directions
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First Name ﬂ Resident Code - o Recorde. 0 EI
Resfricted Entry [NO Type ==
esiden e Ownr. . N
e e (oo HR B All Resident Data has been
D% 258 .
Address 303-PHD entered and now you will
Ci Singer Island °
sl L start adding the rest of the
Zip 33071 . . . .
Phone Cell (5612312245 (561)322.5685 information starting with
Pin# 7171Z .
Email {Icroft291@amail.com| ] the RESIdent NameSo

Please press Resident
Names to begin.

|
o i
.
> 1




Main Residential Screen

T OGLVI00VS

ON-GL

PRI Residential __
9 Administrative
] 1 I ‘ m Records FndOnErbas -
Q

100 =40 B Browse
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RESIDENT DETAIL RESIDENT LIST ACTIONS ‘ FIND ‘
Laura Croft Contact Data
First Name Last Name Resident Code Phones Child'enTEmergenquHousecheckTExpeded\ﬁsilorTEventManager]
Laura Croft PRIMARY = # of Records: 0 EI
[~ N IEI ﬂ
Restricted Entry NO Type | =
Resident Type RESIDENT OWNER Own-.
Account # i
ID# 258
Address  303-PHD
City Singer Island
State FL .
Zip 33071 Enter the Resident Name
Phone Cell (561)231-2245 (561) 322-5685
Pin# 71717 data.
Email Icroft291@gmail.com
Directions




Main Residential Screen

T OGLVI00VS

|-’ Residential
0\ SUAR)) m---

PE‘?IDEHT LIST AI,TII INS ‘

Contact Data

Phones | Children T Emergean HousecheckT Expected V’lsitorT Event Manager

# of Records: 0
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Resident Picture
Lz
bsident Code
MARY
Res
Rs
Te Close Window Click Outside
Address  303-PHD
City Singer Island
State FL
Zip 33071
Phone Cell (561)231-2245 (561) 322-5685
Pin# 71712
Email Icroft291@gmail.com
Directions

===

Enter the Resident picture
by right clicking in the

Resident Picture box and
choose insert picture.
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Main Residential Screen LN-GUARD

T OGLY100vS [= ] & [

s
ON-GUAR)) R EREs e I D
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RESIDENT DETAIL RESIDiEI‘-JT LIST ACTIONS ‘ FIND ‘

Laura Croft Contact Data

Phones | Children T Emergean HousecheckT Expected V’lsitorT Event Manager]

# of Records: 0 El
]

First Name Last Name Resident Code
Laura Croft PRIMARY

D

Restricted Entry [NOQ | A
RetsijentTy;E RESIDENT OWNER The new resident
Account #
D& 258 name has been

Address  303-PHD

City  Singer Island added to the

State FL

Zip 33071 property record.

Phone Cell (561)231-2245 (561) 322-5685
Pin# 7171Z
Email Icroft291@gmail.com

4]

Directions
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Main Residential Screen LN-GUARD

T OGLVI00VS
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ON-GUAR)) R EREs e I D
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RESIDENT DETAIL RESIDiEI‘-JT LIST ACTIONS ‘ FIND ‘

Laura Croft 0 Contact | Daa |
First Name Last Name Resident Code L Phones ChildrenTEmergean HousecheckT Expeded\ﬂsitorT EventManager]
Laura Croft PRIMARY =] < # of Records: 0 2,
] Pho E| u
Type
wner
/
/

Adding other data is
very similar to adding
Resident Names.

1]
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Main Residential Screen LN-GUARD

T OGLVI00VS
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RESIDENT DETAIL RESIDiEI‘-JT LIST ACTIONS ‘ FIND ‘

Laura Croft 0 Contact | Daa |
First Name Last Name Resident Code L Phones ChildrenTEmergean HousecheckT Expeded\ﬂsitorT EventManager]
Laura Croft PRIMARY =] < # of Records: 0 2,
] Pho E| u
Type
wner
/
/

Adding other data is
very similar to adding
Resident Names.

1]
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Main Residential Screen

LN-GUARD

T OGLVI00VS

ON-G!

First Name

[ /% N ‘ Residential .o, 0 visitor Pass| Find Other Data Reports Administrative
JSAARE) Records
= o Q

RESIDENT DETAIL

Laura Croft

Last Name

RESID E NT LIST ACTIONS ‘ FIND ‘

Confact Data

Resident Code

Laura

Croft

PRIMARY

Phones | Children T Emergean HousecheckT Expected V’lsitorT Event Manager]
:‘ # of Records: 0

Restricted Entry
Resident Type
Account #

ID#
Address
City
State
Zip
Cell
Pin #
Email

Phone

Directions

100 = |40 B

NO
RESIDENT OWNEF

258

303-FPHD
Singer Island
FL

33071

(561) 231-2245
7z

Icraft291 @gmail con’
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This ends the Tutorial on

how to Add a Resident
Address Record and

4]

associated Resident
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Main Residential Screen LN-GUARD

7 OGLevell00V43DEMO1 - 3 =0 G =

ON-GUAR)) N s Coeren gy Py

Property/Resident Record Your Community Name Here November 13, 2015

" Resident Details |

Account# 5168 SW 150 Ter I ast Mama Croft
Main MalnesTPhone #]’EnﬁrgemyTChiklrg": 2(] \ﬂsilorTEvenisTOwners Map

Restricted This ends the Tutorial on HETEI™
| No  [+] . < | RESIDENT OWNER [*]
o how to Add a Resident
Address Record and
associated Resident

Data.

Find Resident | Delete Ren:ord| « » Record Actions |
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